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Content: 
 

This flowchart is a visual representation of our organisation's procedure for managing DBS checks where it 
has shown up as having content on a person’s record. Each case should be dealt with on an individual basis.  
 

Detail: 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. Check what the offence was for and how long ago  
2. Ask the individual to write a statement regarding the background to the conviction. 
3. Response deadline for the individual is 21 days. 
4. Discuss with the Coaching Manager the implications of issuing a coaching licence. 

Coach licence issued or withheld 
 
 
 
 
 
 
 
 
Appeals procedures available as part of natural justice  
 

Ensure that the check has been carried out using Table Tennis England’s provider / Update Service 

 

Check the certificate to identify whether it is clear or if there is content 

No Content  

1. Ask the individual for a statement 
relating to the conviction(s).   

2. Check if the person is on the TTE system. 
3. Call a CMG meeting and include the 

Coaching Manager if appropriate. 
4. Discuss whether the person is deemed 

fit to be a coach considering how long 
ago the conviction was, the severity of 
the conviction and whether the person 
was placed on the sex offender’s register 

5. Advise CEO and discuss if interim 
suspension needs to be imposed. 

6. If CMG decide, then a full investigation 
should commence.  

7. Possible outcomes:  
a) Full suspension  
b) Player member but not approved for 

coach license 

The content is not for any offences 
under the Sexual Offences Act 2005 

The certificate shows there is content 

Convictions indicated are defined in the 
Sexual Offences Act of 2005 

 Update the 
membership 

database with 
certificate 

number and 
issue date. 

Coach Licence 
can be issued. 

1. Check what the offence was 
for and how long ago  

2. Ask the individual to confirm 
in writing what the 
conviction was within 21 
days 

3. Discuss with the Coaching 
Manager the implications of 
issuing a coaching licence. 

4. Coach license either issued 
or withheld  

 

Appeals procedure as part of natural justice: https://www.tabletennisengland.co.uk/compete/board-of-appeal/   

https://www.tabletennisengland.co.uk/compete/board-of-appeal/

